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A mecting of all Heads of the Departments, Dean Academic Adfalrs, Direetor and Direcior Ceneral wis

Minutes of Meetlng

held in the Conference Holl on 01 September 2026 a1 12:50 PM 1o discuss matters relied

el v

(12-10-20026,

Ensuring the submission of duily sttendlonee for the 2

Following members were present in the meeling |

2% nd 5™ lectures posltively,
Preporation and planning foe the 1" Sessionnl Test, Odd Semester 2026,
Any Other Matter: Russion Longunge Cowse prepariion, which is starting lrom 21 -09-2020 (o

5. No. ' MName | M Mo ~ Name -
I Prof, {Dr.) K.K. Singh, Specinl Invilee 9 | Br. Shoshank Vema
5 me {(Dr.) Arun Kumar Singh, Speciol 10 | Er: Arun Mavrys
Invitee o
Dr. Amil Kumar Srivasteve, Dean : . :
3 ' : : shra, Exam, Controller
Avadecnie Al wid Chrvorih 11| Er. Sanjeey Mishra, | ::tl?n ontroller
4 | Er. Hira Singh Yadav, HOD, CSE 12| Er. Pradeep Kumar Yaday
5 Er. Amit Kumar Yadav, HOD, ME 13 | Er, Shruli Sagar Shukln o,
6 Er. Pankaj Kumar, HOD, AG 14 | Er. Neeta Yadav
7 | Dr. Suyogita Singh, HOD, IT 15| Dr. Dharmendra Singh, HOD, AIML
. Er. Prashant Pandey, HOD, EE & ECE nnd
B Ms. Ananya Chhavi 16 Mettiber Seeretary !

During the meeting following points were discussed and resolved;
Point No. 1. Ensuring the Submission of Daily Attendance for the 2™ Al 5% Lectures Positively:

All concerned Class Coordinators are directed to ensure that the daily attendance for the 2 and 5"
lectures is collected, verified and sent 1o Mr. Anil Kumar every working day without fail. The concerned
HODs szhall monitor compliance and ensure timely submission. Any discrepancy or delay must be

immediately brought to the notice of the concerned HOD.,
Following class coordinators will send daily attendanee to Mr. Anil Kumar in 2" and 5" lecture daily:

Branch Year Coordinator's Name Mobile No.

2 b5, Ananva Chhavi TANB506624

CEITIAIL 3 Er. Anin Maurya BRT4B0682 ]

ME 2 Er. Sanjeav Mishrn DHOG006624

3 Dr. Vinay Mishra 450458656

CE 2 Er. Pradeep Yadav BO53273972

3 Er, Vishavjeat BOMIS67TSS

AG 2 Er. Shashank Verma 9140347881

3 Er. Pankaj Kumar BROBT677 534

£E 2 Er. Shruti Sagar Shukla BE40539654

! 3 Er. Meetn Yadav 2604409791
All coordinators are requested to ensure strict and timely compliance,



Point No. 2, Regarding Calling Register:

All designnted Class Coordinators shall contact the parents/guardians of absant students through mabile and or
e-mail on a daily basis and record the details in the Calling Register.

The concerned Head of Department (HOD) shall regularly verify and monitor the Calling Register. All HODs
shall submit the updated Calling Register to the Dean, Academic Affuirs, every Wednesday for review. The
Director shall review and verify all Calling Regisiers every Saturday to ensure proper monitering and
compliance.

Point No. 3, Preparation and planning for the 15t Sessional Test, Odd Semester 2026:

The 1" Sessional Test of Odd Semester 2026 is scheduled 10 be commenced from 19-09-2026 tentatively. The
prescribed question paper format will be circulated by the Controller of Examination 1o all Heads of
Departments, The respective HODs shall ensure timely preparation and seruting of the question papers. The
finalized question papers shall be sent through email to the Lican, Academic Affairs at deani@bssitm.ac.in for
record and further necessary action, Heads of the respective departments will submit the hard copies of the
question papers to the Controller of Examination on of before | 6-09-2026.

Point No. 4. Any Other Matter: Russian Language Course preparation:

Mecessary preparation and coordination for the Russian Language Course, scheduled from 21-09-2026 to 02-
10-2026, shall be completed in advance. The concerned coordinators and departments shall ensure the proper
attendance of the students for the smooth and successful conduction of the course.

The meeting ended with a vote of thanks to the Chair.
(Mermiber 54‘3. [AC)

Office of Dean Academic AfTairs
BSSITM, Nigohan, Lucknow (LLF.)

BSSITM/DAAZIZE-ZIIAC- & Diate: 1092026
Copy forwarded for information, necessary action and records:
« Hon'ble Chairman for kind information
Hen'bie Chairperson for kind infermation
Director General BSS(I
Director
All the hods (CSE, IT, Al&ML, ME, EE, ECE, CE & AGE)
In-Charge Website
Fegistrar
«  Guard File

M » IAC)



